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MO¥ENR (General Ledger) ZFEiTHREIERS  EERERENEE—ANEREK s EERSLRITEE
7o #58 (Balancing Off) iBZRBEHIAZZE AP AEENMRPEREE (Account s BERGESD (K
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Balance) - B BEZEMHUE ® CEOTEEES) ()
ﬁauﬁﬂ BHABRMTF  EEFRYERRCERTEME » WIFFMERERETR —HH 0 EEBEAEREER
v BEKBERE
@ EEWR  FEEEE (Purchases) AEiHAREFEEME (Closing 2 I AGFRRIZHR

Inventory) - AEBHEIRFGTF > FTEFHE-

O SEHEEREN TREMAk & TRERE) > BREEERR
BIBYRER— -

0 Source: S1,pp.39-40 (Chapter 04.pdf)
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2. EWBRTR Trade Receivables / Accounts Receivable

ounts Rece - 2 BERE = EK
EPREIBMAEENTIE » BEEFUGIER] o E#5A (Debtor) MEREFERIBHIA

BERRBRAMR ) EEEERTRIRE -
2. ME{FPRER Trade Payables / Accounts Payable
ERREMAEEFNIUE » DEERARETS o EHEA (Creditor) 2EEANFTNER - i BRUER = B

ERBRARMAR > HEFEERDERR
U fAAMRE (PersonalAccount) 15:tit R P E{EEMERIRS - FREFHARTIRE -

@ *EHS . BRNHER - BHEHE TRRA &
= B TAR#E -

Source: S1, pp.40-45



BREH (Sales) {87 ; WaEk (Bank) R&#H&3R[E (ReturnsInwards) i:&A ©
DEBIT - DR BEAEEAI8E (Debit Balance) » TS RIS -

He ﬁ‘
E' = ZFAMWREB (Customer/Trade Receivables)
EBI

W (HERIRE (Supplier / Trade Payables)

b ) )
B2BE (Purchases) i2H7A ; 112 (Bank) &BESRH (Returns Outwards) 32fg7 ©
BEAHBAKTE (Credit Balance) @ B ER /A HAERENRIE -

CREDIT - CR @ HETEE ;S RIEREA S A ARE S ARE | S5 BEAIER - M T TSI

c¢/d (Balance carried down) o

S Ty = MR
mETFIRENAR S

Sources: S1, pp. 40-45 ; S2 OpenStax §3.6 (AE®) o &H &H1 "ARAMIFERE - ASIRSTEERFIE -
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2 K. Tandy (z7)
BriH $144 K2 $300 ; $R1TULFR $144 &z $300
EHE5T $444 = EF5 a5 $444 > BRERATE » Tniz
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C.Lee (%F)

B&4H $177+$203+$100=5$480 > $R1TUWEr $480 o
HIAMERZEHARE » ERIAIMEZE  [Source: S1, p.41]

K. Wood (=)

OE—$0H $214 f1— SR $214 -
[RHM AR EET ST » 1AL BIREE ° [Source: S1, p.41]

O &5 + MERIRS

R EREM A RERIE RIS &iFIRA (Closing Off [ Totalling Off) -
EARRTRRELIRS ; FREMNRZZMAEEER - W ARRREE VA ERNESIRS

&%

0 Source:S1, pp.40-41

i fEEHE - BREAT

ERPIRFHNESSBERESBEER  ARZFRE
HARRRBEA(ITR (SURE) EAEEH > BBAXRBRN
BERRACE (AR o

:';-: nﬂ% VS ﬁﬁ
@ &8 (Closing Off) : (EE&SHESE » BREEAT » TR
c/d 2 b/d °

© 48 (CarryingDown) @ {EEFA%E » BRIV HIE
c/d > W THAREIE b/d °

O BIEMPRIRS  IREIRE » MR 5ZIEL R

A BIFEERTFR

FENEEBIRE BHEER /MHERER  BRAAMLRS
MIRREBREIE ©
FEERDH (Closing Entries) Ei5IA - BRESYR

MIEEHE > MESNAR -

0 Sources: S1, pp.40-41;S3
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Add up each side separately first

G5t AP EFEEN G HAFEXGHRE -

— WER
KEGH/E > REEREE (Balance) o

Subtract smaller total from larger total

=
EEEB/VN—BIE FEAKAEEREE (Balance carried down, ¢/d)

Enter balance ¢/d on the smaller side

= SN

?‘EE*EH?R?E*E FHE , REMEST LA ER - THER -

Totals level with each other, single & double lines

- YL

TEARZELLT ~ Blc/dtARMY—38 > IH THAKAIRREE (Balance brought down,
b/d) -

Enter balance b/d on the opposite side below totals

21 Bank
31 Balance

enter balance
\at totals will

$ | 20X5
100 | Aug 2 Purchases
> 264 18 Purchases
E—E—i
Sept 1 Balance b/d

Stage 5: finally, er
balance to start ol
for following mont

Stage 4: now enter
totals level with
each other.

K FEHALERTT (Bank) BFERE (Purchases) tRFMEE : Stage 3 ER/L—HIEAGRRAFAREEIRS ;

Stage 4 EHKTFIHAE

BL PR

&& ; Stage 5 E&E FAER—FIE TRIABIEREE

c/d RAERAIREATFNEFINE ; b/d 23 THRIEAZNEREESR
AEHE c/d B —FR/EHE IO IR

Eﬁﬁé

c/d E8—=b/d &8 > REHMREMUE

c/d FREkA (FARZmE—X)

b/d A TFRERA#IA > BEER—FA

RS PHEREXSBWAT A2 o/d FIEARE
[Source: S1, p.42 ; 3&E[E : S1 FREMBER]
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B k325 (20X5%8H)

B
8H1H
8H15H
8H28H

8A30H

fahRast
BERSE

FRIUNERER

E 3]

BR8H Sales
BR8H Sales
$RITULFR Bank

B2%H Sales

$482
$158

&5 S

158

206

118

W0 Source: S1, p.42 (REMBE) ; $482-$158=9324 AREEEEH

855$

158

$324

B RUKEREE=9$482 - $158 = $324 » TRENREMERTIREH $206+ 5118 o

D. Knight k)5 7]
&7 Dr A Cr
8/1 Sales $158 | 8/28 Bank $158
8/15 Sales $206 | 8/31Balancec/d $324
8/30 Sales $118
A $482
At $482

- 9/1Balance b/d $324 (&%)

O TEMNA $324 FEIIRS: > F2EBUE] $324 » JRIETHELAEE(E $324 ©
IEERERIS AL B A T RARAYI{E /58758 (Debit Balance) o




D. Knight : 528 TR FLAREE N B

D. Knight il A5 (Personal Account)

: D. Knlght EFE ./ BEWRR (Trade Receivable)

H 18] {57 (Debit, Dr) EE ($)
20X5F 8A1H frEH Sales 158
8H15H Br8H Sales 206
8H30H AR8H Sales 118

FHGE 482
981H Balance b/d (FAjifF¥EH) 324

@ BAEAL $482 ANEAESE $158 » EI THE b/d FIBERS » ReFANRTE
$324 > 2848388 (Debit Balance) o

9] H7 (Credit, Cr) EH ($)
8H28H $RITUEGRR Bank 158
8H31H Balancec/d (HAz45E%) 324

FHEE 482

> ZHE c/dEETT ?

EREHRRERE §158 » AR » WZEfH L $324 75
EEEEHELA $482 o ¢/d REFFHIRESZFHNES
g » FR—FMX5H o

& 2 b/d 1EfETT ?

RAaRERRRXZEAEFTANES » THHGREENK
TEREEMETE(E7S - 98 1H Balance b/d $324 RE A1
R $324 > WABHREE (Debit Balance) -

D BDAE

c/dEES =meR—% » #EEG5:H8F -

b/d 7Ef&75 = THEEIEAIZRIERERS A ©

BRER $324 ZREMIIRRR > T=ARBWR » th R EiHERTE -

[Source: S1, p.42 ; BEMETRIRP KEBMEFIRZIR]



c/d¥lb/d : wH 4 © HWEAIE AN
M WIRK451E Balance ¢/d B WwI7RAij Balance b/d
® BHA: E—EE=tEART (Accounting Period) MIRE—X > BN ® Hif : T—EHAMNE—X > FIgN20X58981H -
20X548H31H ® (HE : HifEc/dIBRM—7 - AdE FHEEMAREEST -
Rl I ® 151 : ST THBARATIE AN » RRERNRRARE -
@ {43 : QSRAEEATY (2GS, » RE—SHNERH

[ @ c/dEib/d=EEHRE - (HEEREE « KRR -

Eo
TA °

[ @ BEAEEXRERE » NERNRARE—X » MIFREEER -

W BERR S RE - B, Walters EE3 7752
(75 Dr § 875 cr § @D c/d&£EE=b/dE£EH (WEEAS5])
v BHBESEE : 88H31H —» 9H1H
8H18H Sales 51 8H31H Balancec/d 51
dJa EEHRK : c/[dEER > b/dTEEA
THAEE 51 TS 51
9H1H Balance b/d 51 (R

0 RE—ERBENATAHAKEE ; 8831Hc/dEE R » 9518b/d7EET » FREEFER D MIEREHE - # ZHEGERRE P - BitsTb/dAm 0 FEREBc/dFRTES °

M Source:S1,pp.42-43 (B. Walters[Rfil) ; c/dEdb/d#HBIL BSL, pp.42-44 ; ERIGEHRHBREMH -
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E. Williams WE e - mdiEs

&7 (Dr) 8% (Cr)
8H21H Bank $100 882H Purchases $248
8H31H Balancec/d $264 8H18H Purchases $116
&t $364 &5t $364

9H1H Balanceb/d $264

[Source: S1, pp.43-44] REMEHE ; 8H21HBank $100287 °

$ 2 6 BAERRR
(Credit Balance)

E AR
HAEREGE $364 (RRRE) - EEME75 IR $100 - 15 $264 ° XX E. Williams $264 - EREF5EREA -

= c/d EER » FRAREERRESR
HAK c/d $264 TRIE(E75 @ (ERMEREL SFHEZAT - EIERFER7IME b/d : 951HET b/d $264 » R REER

[ O SSBiRE : o/d B 0 BRRK MEEEREE) - HEMMEEEAERXZBER b/d 51 - LLIRFASSHE » XA HRES -



K. Patterson : 7B &t € /0 HEfT 3
K. Patterson M7 @mams - e
B4 ¥R a7 s o
8A14H FEEIRH Returns Outwards 20
8A28H $R1T{I7K Bank 600
8H31H BSR4 Balance c/d 200
ast 820 820
8H8H BREE Purchases 620
8H15H BRBE Purchases 200
9818 #8%E%A0 Balance b/d 200

0 %5 - S1,pp43-44 M BFEE=820-20-600=200

D B&EH (Purchase Returns)
RS 520 @/ MUFERGEE

FEEMRE $20 0 MEEFREM® - FRUEEVEERRE
& -
AR REERET - BIRTARERLDEAR o

B EIEREHE

PRIBMEEE (H) $820
i BERN -$20
1 SRR -$600
FIERREST (BE758R8R) $200

@ SEEEA

8H31Hf&/51E Balance c/d $200
BE8HE5T194 $820
9H1HE7/1E Balance b/d $200
c/dEEF - KREEMRERERS

A T Y

@ FEHER
AREREARE > MR 2RZMHEREIKRS - AR RIRITHE
aiRA -
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a7 &P FEWONREK

Y EERA
TERRIHLLED (sales on credit)

© EmiEdkrH
&7 Sales (&%)

Q@ EAIERIR
B WEk [ $HERE] (Returns Inwards)

O ERRH
B 8R%E (Debitbalance)

=) HEA%k c/d
=) = 1 (Balance carried down)

(> THib/d
EREA (Balance brought down)

BISCLERT @ F—F#r o J5 i

0 GRERS / BERTIRSR

v EE
TERBEEERD (Purchases on credit)

W R
&7 Purchases (£7%)

WA ER KR
&7 (37 / BEIRH (Retums Outwards)

O ERERE
BEHEREE (Creditbalance)

<) HA%K c/d
IEREH (Balance carried down)

(> THib/d
ENR8H (Balance brought down)

HIEEIEH S1 (Chapter 04.pdf) pp.40-45 ; $5&3R[E] (Returns Inwards) JREEERE (Returns Outwards) ZHAER - FiARREIHEREMNBRBIFEEEHE -
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MIFEBlS @ AARGEA TR AR

= KAMEMES (Permanent Accounts) = EREIRE (Temporary Accounts)

BE - BREEDERS > GESTEEEZE TR , FeEBEFEHER WABERIRE » RIEXGIRFFEBAIRZ SR (Closing Entries) BA
Fo Hm#EL , T FEEEMR °

® FEWRFR (Trade Receivables) ® ir#H (Sales)

® ME{IiRER (Trade Payables) ® 5 (Purchases)

® REKRIRITHER ® FHEHEA (Rent Expense)

@ ETEXRERER ® KEEA (Utilities Expense)

ARG + LR

TESARAIEHERS > ARREENES (Yearto-date, YTD) ZREF - EREIRIAXEARARHREEME » FERIBEME{EEFERFIEIR
FHYERA] - &R ek (Closing Entries) BFEERER » HASZHAESEE (Balancing Off) BEIFRME o

[Source: S3, OpenStax §5.1 Describe and Prepare Closing Entries for a Business]



MFEBLS © fER P ERAE el

sE& (Trial Balance) E7I&BIRMBRIEREE - USEREHBEREGHBAREHESE - FANFETFIRGTEMEEFNRZ S5 > MERANELE
HAKBRER o

fERRAERER IEETFSE BERERE

| ZftrER B 2 | A2 5 B

HEE > BPTETFIREEMEBHE LHENSTE > RIRPERGET - BEE 5 3= 5 8348

8 RRIRPAIEREE - EIFRVEREE > Bc/d (HikESE) Bb/d (HA¥EAI) FRLR

HSEERSE o D. Knight =R, Rk $324 {854
- {%7583%%8 (Debit Balance) : BEEAEE > HIH0D. Knight $324 E. Williams {itPERS, FE(T $264 HEA
. igﬁﬁ (Credit Balance) : ¥ /RHFER » HIRIE. Williams $264 « K. Patterson K. Patterson -~ $200 2575

- AERIVEGRE > PIEFEREPNSETH -

it ERRE=EEARA T  JFRBEEHER - BB LEFZEGIRE (Control
Accounts)  FEBISEEREFIT o

BB BTE REMRE - IRE7 2 TARIEARIES © Source: S1 pp.42-44 ; S2 OpenStax §3.6



WIFEBLE © &5F T DAk

A HEMF + 251 MERF

—— s s ® g € =rme purumrRsa-

(EETS GRS 15 KRR —BEAT - SEFREEPERE _ o
RS - EXpme WEERE > BERIESE 8 BRI T o o EREW SRR > BEBERERANGR o

R - EEHH3R o

L L L e BHERRAS c/dE80—75 Bk ; b/d 48

e ~ THARA4T -

= AREE RS
o BERE SR . SRS R T ERE o

© % /dFERFIEEERE ; BERRSFERb/AAM °
O B/dERMRES ; EREEEEY] > FTREMER o

® c/dEb/d BEAR—X ; REZEREKE T—HAEI S -
O RAEFMMALERRNET  BIRIREEEMY o

@ HETRAEEMRE > FTEERMRS -

ALRIARE RS MRAER

hASY

© TEHRA IR — &

IR : S1 {Chapter 04.pdf) pp.42-44 ; S2 OpenStax §3.6 ; SEAAKBRHE



BRSNS © SRATIRS AT RIS R T

& RE&EH + SRITHIR

o RFEEHE (Balancing Off) SEtEIRAEREE » B ASIIRE(FZE ; SRITHIE (Bank
Reconciliation) AIFELLH EEIREERIRITLEE (Bank Statement) » WifFEERER
& o

o BbER : EEAFEINEER - BIRASAESIRITECE » A et R ERIERIEE -

FIBNERS - S FRARKRABEES - FAREERRTFRERMRBTERGSR 2, W RERY
WRAZFFRERT ©

= BRER

® ERRAFZE (Outstanding Cheques) : EBIRR > iR
1T EARIOFR

® E&7ER (Depositsin Transit) : E¥E0UER  BITHFR
Al

® $RITFEH (BankCharges) : IRITEIFR > BEREKAR

© s58R (Errors) : AIREZRBMHENIRTT » BEPEEIE

BRIEER | IRTEAREEEHRCHRIVEEIRR » FEEFEREHC ; BARRETEEEANR - BRILBEREREREE - MASRTIRREEFSUNAERE -

[Source: S4 OpenStax § 8.6]
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RAFEERM (Accounting Software) AIFEsHEAET » F—EERFEAEFIHA c/d * b/d ; BERREESREKRABEDEINERRLEL

m

KENER -
BIHI Rule ULAC Match sUPE BTN Memory & Prediction
KERERTEMREEBAHRS > AINNHBEREEE EEHEE B R HACER IR TAT ES » $MERTIER 2 REFAFERIECIEATEAEE » EESE0REH
BHEAsSE 4Rk - SRACH © Hifk -

BEES P LRNEBRER /MER 5 - 28 - RIGREAERER - ARRTERIUER | FHEERREDIRIER %Y -

[Source: S5, &E#J2026-11-03]
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BRESHE 4.1 1 PR P &R RS

L’; E4.1 (RE) :20X245H » RREFIRF » AEBHEHMIRR - U TMERERZRERRE » RETESE , TEHREEEFE [ B. Flyn=

810+ 134-124-440=1&7380 ; FStart 480+240=1875720 ; HERMPA4EAE

B SRR R UK EREH

ER RREES HEIR[EIS HawRS
B. Flyn 810+134 124 IR$440
F. Lane 1,100 0 %21,100
T. Fey 413 62 X E351
F. Start 4804240 0 0

O EXRBEGH RE-BRE-WHU BITEZHE » BZEESR - MEXRGBREMNSA31HEE ASEBalance ¢/d » 6 H1H T 1ERE)EEBalance b/d ;

0 [Source: S1,p.45,Q4.1 ; stEA2E : B. Flyn=810+134-124-440=380 ; F. Start=480+240=720 ; EMASIL, pp.42-44&EH %]
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THER FREARFERNRR -



RERE4.2 © B Es N\ BUEREN

[ B 20QFIARE @ FFEEER RERHNEAES - UTHRRERZEERAENESR » SHENLASE R NMER  BRREEBEAM -

B Ak IR E = c/d ¥1 b/d 75 mAIE
B s MR B35 e - BRER (f§A8REE) 9A30BEEAE /M » 1018 EEAHERE b/ °
< B(HLRER (BAEREE) 9A30HEMEAE /d 10B1BEEAEBEE b/ °
J.Bee 1,040 - 900 - 80 f&75 60 FEW - BRERE | AESARFAENRT > hARERE c/d B b/d -
T. Day 1,260 + 340 -190 f&7% 1,410 FEW

FEILARRRIEZMIER  BREEFH - AEREE Bank) BREEEAM ;
HERE  BERHANRNGEESRUBEHFR -

J. Soul 480 - 25 {875 455 FE W
M Source: S1,pp.42-45,0Q42 GtERERFREERHER)
L.Hope 480 - 480 T, B6EE —
D.Blue 780 - 780 TB8%8 —
F.Rise 1,020 +92-12 #7 1,100 FET
P.Lee 560 #7560 FE{
R. James 870-84-766 520 FE{

FEWRERER 1 9A30BEA ¢/d~ 10B1R1EA b/d ; FEIERERS RIER -



M LA | B LERGHER

AR AU THEEESECENET > MAREFHEF -

O EERARBERZNARRNE - MIFBET a5t EREREE ?
v c/d BEBRERLN—F ~ (EREERA ?

Ja b/d EEMEHENR—T ~ EATHIEAYIE ?

Vo AEGHMRBERERRESR  BREERMER ?

o ERINTEREESE  RITHREREERS ?

—aEERE

"c/d fi AN T > b/d ARiE MURIENERRETT A o |

Bl il

IRE£E# Balancing Off
HAZRAEE Balance ¢/d
HA##& R Balance b/d
f&75BR%A Debit Balance
RS EREA Credit Balance
FEURBRRER Trade Receivables
FE{FBRRR Trace Payables

FEZM B e RS
FEHH : S1 (Chapter 04.pdf) ENRIE39-45
7T  S2 OpenStax §3.6 (HER)
7 - S3 §5.1 (FELHER)
7T 54 §8.6 (SRITHIIR)
R S5 XeroBE A IRITHIRREA
BRI ERIA 2026-11-03
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