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S2HER  H2mERSSE (Day Book) ~ EESERRIRIAIRAREXFEA BLEE « BIREERNHERFHEFRIRE » THHESFEBARSE
#R (General Ledger) o

R 0 5 XAF — Hdi#l — EBIBHE R — JREE — 800k

STEP 1 STEP 2
285 ¥ H R
Source Document Day Book
S RIREH HEEFRIERE | FEEZEmEANSTCE

B Z5X% (Source Document) B HiE%E (DayBook)

BE . QIERNEBERRES ¥ 5 EREaa

STEP 3

W& 53 b

Subsidiary Ledger

BRI 'R

B BRARSEEIR (Subsidiary Ledger)
ERHEER,BRER

C ER

STEP 4

g (LT

General Ledger

FiEE R EEWRAR & &

M #45¥EE (General Ledger)
AIEE R HEREE

O FE=SUETIRASE -« DERZYE > SRESIREEEMNEE BIEZES| (FolioReference) ; VAT (Value Added Tax » &) FIARBHBEAGEREE o
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ARUFSZAF B Ge I 38 T £ €

FERIRZ S BANREXHS (Source Document) @ &£HHBRE (Day Book [/ Book of Prime Entry) #$iE&4 » BiAIRZEIHMMDEEE (Subsidiary
Ledger) £ #853%E0R (GeneralLedger) - S—IREIEUSEIREINZS| (Folio Reference) MEATE » {RAIEE o

B RiEXH B AxE i BREADEENR Lul 485r3E0R
REBEHASTHENRIETE  HESE - Day Book / Book of Prime Entry #3% Subsidiary Ledger {REEEZ P HE General Ledger AZE HiLBHNHRS
FRRE BGIEHE (Credit STEE (IR - HE - RE) =48t RAERIER - FECIREW FE(TE 5T (UNEREEAREA - SHEEARER) » WEE
Note) - 1RMHHH - XZHF -« FFAH BRI ERAVEER, - WA S IEIRERS © > MEIEHGCEERS MERE > RRBREERSRAFEIAN o
SCFERSR o

® HiE35| (FolioReference) ®RERIE | HicH1Z5C PB38,/SB 26 » FAAHHEIR[EIE PL 8,/SL 12 » 4853 $8iRIFSIFARIEH SCHES » o8 maliB ERIREZ
EHF o
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il —5R3E5E » HEE AR

E—ZERIERS » EHEFNIEEPIELSHERE (Sales Invoice) » TEAMIRERAFEAIREEE (Purchase Invoice) °

YL BRMEREAE  ARRMETERS © GREY (075 AENSNE B () HETHE MEEAR—FEE  A—%2%  A—M0
RHHF -

G = ) B = U RCIORT

» BN ET » BAEERE (SalesInvoice) © v EBIE—RXH 0 TEAIFEEE (Purchase Invoice) ©
» BEAREEIZ » HEHIFIsCAHE RS (SalesDay Book) © » BEARRECAFMAERE (Purchases Day Book) -
y e EENEWKMEER (Trade Receivables) © » FERREHHRERE A ME(IIRTR (Trade Payables) -

B MRES: XHLEIABNRE  FTRRXSGNHYE - —REE - MELE A—ELEES -

BN pit R HE

v BT ARREZZEEHARER o B AR REETZE B RIEIRTREAE

v ZHEZBHFLBESALEERNHESRER - B A8 R T M EE A FE (TR TR AR -

v IEHEERERRPHE - REEST - MAEEUPEIRAIE (Folio Reference) Eir&3| -
v ECERXHART 0 ENHREE - BIRFR 4 E HREE « BARE 2 A S mEE -

LS S«
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Il 22 5 B 15

B IR B G ASREEH SRR A FE AR

RELERE (Credit) MtRERMESEHM BERETEHECHIIFBALE (Purchases FEET (Credit) AR
UREI{FERBISIAOIRAREEE (Purchase 7 DayBook) > WEEM- MM RBEMI- 2 (AccountsPayable) RN ; BRI
Invoice) - {EARZHIFRIEEE ° FARERARZBE - SHEEAKEIRIR o

AT e JoFaE R RO

B SRISEIHRA O fEH7 @ FEH R R

ACERPEER HB. iRR &8 A
RERE SRR (BARWREEME) - &5 BEHGT » "WAREMN

HREHCE SRR (BIIRRREEME £ FEHC  "MAFIEM

HRAs REEIRE (Purchases) f&sc JE1%8E (NetPurchases) &AL HEIR

HEFEESRERZNRGEE  ASHEREN  FTERS - B - Bafkit
SR RAEMIL ©

O E{IIRFR (Trade Payables,”Accounts Payable) k£ AMERMNEEE - EEMIELIFERTAE
> MEFERRERER S B HRERMIET -
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PRI H AT © GosRf )2

PR Had% (Purchases Day Book)

w CHRiERmrERRE | B - HERRE - DEREN RSt VAT
RIS s A AR o

B EREAXSEE  TAEASEFEEN R ; A TEERE

BXo

0 5% TRSXH - BicE — BESER — @8k TREANEZ
=

[ ik 20X5 £ B5F $1,016 » AEHREELTE -

Invoice Invoice Invoice
Step 1 i
|
\ Y /
PURCHASES DAY BOOK
Total
Step 2
A X \
. et
ol X . \ \

3B B o AR R ~ IR EIRNECRE (BMmEE)

2R - 20X5 ERREEEE I
fHHEm &% (5kst VAT)
Jarvis & Sons
Morton Products
K Howard
T Joshi

RIBSE

WD S A8

# B8 RSRER > ARBESE -

B HRERRIE B TR IR o

R HFREGE (Folio) : RELEMBERS| -
S £ HRFHE > VAT BERHMEERRE o

O REEHR VAT (1B{ER) HIREREE  FRNRE VATHE -

$144
$280
$520

§72

$1,016
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DRAE AR © PEHE R A PR i AR

D g8k (Subsidiary Ledger) #4578k (General Ledger) — AR

:
A2
[ g

¢
SREEERZFEAT (Credit) HERMBIIRREBME » RARKFRIEM - BHIREEB

SGRTE PB 38 BEERERIRS - IZEEMRE (PurchasesAccount)

| B Jaris & Sons — HARG B IR A S s $1,016
IR AR EEA » RIS A

| B Morton Products &S6280 PL30,

| B ki g £ 8520 PL17 . B /Bi%E8 (Net Purchases) $1,016

owar i
B T Joshi 5$72  PL2T AEMETIEERESABR » T ER S SR 5

REREAIETS - B SA SHELIMBIES » (AR RS et

@ #1553 HAEREIES EHE PB 38 - B PL B o i

| —> EEAMEER : RER — ZERRMEEEHRMIRR (RIgm) ; BREER — BRESHERRERE (BREM - WEHEHE  BlxEoi -
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PRIBDEIR B 5~ P25 )

I PR HEC T ARG PB 38 IR FE

RAEHCE (Purchases Day Book) B PB38 si i IUEREHE » FEBIRE XML (Accounts Payable) BB 48R (Subsidiary Ledger) ; ff
FEFENRA[E1E PB 38 » Had BRIGEERDHEIREE (Folio Reference) » LRI ERIBEMZRSIRM ©

= MHW (PB 38) JRgRuci#

=} i e DEIRES 8 (9)

— Jarvis & Sons PL8 144
— Morton Products PL 30 280
— K Howard PL17 520
— T Joshi PL27 72
R 1,016

= BHURIEZ R RE A 2 R

Jarvis & Sons PL8 Morton Products PL 30

i (Credit) FEfIIRFN $144 » 1RE[EIHE PB38 it (Credit) FEfIMRTN $280 > iREEIE PB38
K Howard pPL 17 T Joshi pL 27

B35t (Credit) FE{IHRER $520 » iRFE3E PB 38 © B:it (Credit) FEfIIRFRS$T72 > IREEIE PB38

@ Em#ET| (Cross-reference) HAERIRS A PB 38 » HiIBACH: PL HIE - BETHAE—ACHREDTRRS  BESERBETENERARZHRYERE -
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© Bl Cash Sale

BNBFUISTRR > R FEUIRTR

+ RS ETEIREBEIRENIRITFNR > BERBARN -

[ ]
JI\H °

- RIARENEIHEHEE (Sales Day Book) » HiEEr

MRRBAE o

£

- EiRAE | BEWABRRAK  BREREZRIRS -

TILER
REIHE — BB - BERXR - NEHERTS

FEAZELEIIEWIRER (Accounts Receivable) BB

O 1235 Credit Sale

FERTE ~ BUR » 2R FEUIRTR

- BELWEIRR®R > EEEWIRTR (Trade

Receivables) o

- ECAHERRE (Sales Day Book) » WEFETFE
REFFIRE ©

- BRRHRARKRRIFEERN » BEHRERFEMESE
R ©

- FOORIVRAZ | BREHEEE - SHEHECE > B R REURIRTRER
M o

IIZERS
EREHER - IHEHEE — G E P EBURRR

O FRER : BEA THEWIRT RERIRTIE < REWEERFI > FEERBEM ; BRIEEERUURT - BREAHEARFILRIRERFIRE
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O RIHERHA - TEE IR P IRP
o HABH
BAXMERTER » ZBMIL °

B FISHERE (Sales Invoice)
BAMIZETES » R - BF - Bon/P8E ~ VAT RfE(H4ERE -

@ RERFHEE
BHEFEREA > HEHEPICiRINE BacE » IR HIFEEFISE -

= sCASHE HEEE (sales Day Book)
REZERESE Q- BF ~ DEREEHEEEE - A2 HARIREEEE -

o BIREEF RO
ZFEE0E R P HIFEUWIESR (Trade Receivables) » RBRE B RFRIEHN o

B REUERG = A 2 EE © 5 % 3B VAT

< MEROIRK DS 3%

. EYaRFR (Trade Receivables [ Accounts

“ Receivable)
RERFREREME AR HEREFENEER - EEAXEL
FIZERRE > A —EHERNERE  SSAZFFHERIR
TRPREANRA ©

@ 78§ (CreditSale) &3XXE ~ BUGRR ; EHWEIRRAESE
FEWIRTR - EIEAZAE AHE Becd @ WEREMERZF IR
B o

O BZE=DEMMHR B BF - EmPEE BRI VAT &
FE(THBER ; BIR VAT RIERBEAMEER » XEFREH -

B FE{I4EZEE O VAT M EEIRERIE » AERHE
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5 HRCa - I eH g5

For g S RS B

fHE HsC® (Sales Day Book.Sales Journal) ;-J'Jﬁﬁﬁ %fﬂa?’fEE’J#%ﬁ
B AMIBFEHRES ~ HRIREHEEEE - EREAXSNEE >
FFE AR aufAAE ; &%ﬁ*ﬁﬂﬂxﬁﬁﬁjlﬂﬁﬁﬁbfﬁﬁﬁ*?

= (R4S 0 B8 TERIE - DEIREE (Folio) - FMRFERBAEN
HaEE - ARG IREERHETEEEERIFFRS ©

B {E3ER000H | RS HERRUGR - FEERUIR » EILFFIANE
HECH - B R RABERHEREE -

U RiIRERE  SRJTFSENEAEWIRSIEM > RS S0
FEIRAISHE MRS (Sales Account) o

B HEHRE - 20X5 5 H

B4 'R DEIREE &8 ($)
20X5-05-07 Champion Sports SL12 400
20X5-05-14 BD Sports Ltd SL18 84
20X5-05-21 Delta Products SL24 120
20X5-05-28 Zhang Sports SL31 178
ERE4 &%t (CreditSales Total) 782
E HARSEsmEE $782
O OSHEEHRERHERE  FHnTREEE  BndfiIERAHERSE -
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A IR o %5 )P WA S

IR
=

- BEBE - FFAM
feae 2 P REWOE K
SRMHBEEEMT (Debit) HEF HMEKIERAIE

(Accounts Receivable Subsidiary)

BRRRELLE » RIRTEARTEREE

(Trade Receivables)

T WEAH - MR
s ik

HARIIHE HaC B astase (Credit) SHERRA

(Sales Account in General Ledger)

| weAtgin > S5 BRARA S SCAR T S0RE

I_, $#mES| HLEEHESB26 «c ERRAER (SL1-SL
4---) > AJMEEE -

0 3t H W SB 26 JIRRIH)

Champion Sports
B 5H3H %X 104

BREH

BD Sports Ltd
B 5HATH %X 105

BReR

PR (Sales)

v HAE&s (5A)
- HEEFBHRER

$400

$84

SL1

SB 26

$400

SL4

SB 26

$84

GL 40

$782

$782

O BHELY: KEFMBITAE 782 = HEIRF R $782 - ASB 26 AIBEZEMBIEFIRS (SL1SL

4-) o BRARMEETA o
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M LT

O BT BRI R
@ HREE

(Damaged goods)

« PRIRTT

Returns Outwards / Purchase Returns

® i ¥I0ERIECHHER

@ YUAEERPLHS » AREES o

25 Rl B

bbb

b AR

(Incorrect specification)

- R

0 sEFREER
(Incomplete delivery)

Returns Inwards / Sales Returns

9 ZRIDELEEFEYE

@ YUABERPLHE > AREAERA o

B 2=z

(Overcharged invoice)

Returns Outwards
Day Book

Returns Outwards
Each debit note

- Debit Credit

Total only to
Returns Inwards Account
A

| Return Inwards
| Day Book

| Book of original entry
| for credit notes

| Book of original
> — Returns Qutwards —————
posted separately ‘ entry for debit notes & T
L |

Total only to

Account

[T
| General Ledger |

| Returns Qutwards Account

| Denit Credit <

Returns Inwards Account

> Debit Credit

Receivables Ledger

Customers' Accounts

Debit | Credit =

Returns Inwards
Each credit note
al,

nnetad sanaeat

RGBS WIBNRTIE | HKHEIRE (Returns Outwards)
BISHEEIRTE (Returns Inwards) BIELE{HAERE SR

F BBty SR ©



| CHAPTER 08 - - £ REGHRLS

BEANBEAE R R A 5

B Hu#@AE (Credit Note) =ik 3% SESHHIHHD

= SR E s ERRTEITER - BEBENECRYRERSIRIVIR  (FAEERZNIENESE - A REBENERITEFIENSIE » M /EECHERE
RHHFIRPREEHCE  BRRXS(NAESE °

o BRI - A A A ] H Rl i ale W77 A
o 1ﬁﬁ§%§ﬁﬁﬁﬁ¢ﬁ§jglﬁﬁiﬂﬁﬂﬁ 2 %H%E?ﬁﬁﬁﬁi&ﬁ (Returns Outwards) 2 BEAae BN E N ST HERRS
EARERERE °
= TESIR LS TESB L B 208
e EARAEER » BAANERS (Returns Inwards) - B ASNERE QR =21 1REBEE (Returns Outwards) FERE R
o

© EEGREES TR MHERRBRYBIRERN - BFEBHERBMARS o

QO BEFR . SEENBAESRRBAFEERR  SREBENEHVEECHEMI S FIRF RS R0M - EBEMR3| (Crossreference) H{EF—icHE
AEERRS °
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PRI B H st w5 1

RIBRERE (Returns Outwards Day Book,“Purchase Returns Journal) :2##t2EE4AHERMNE SR » UHERMBIIMNESIEREMNE (Credit
Note) ZAkiE o LIT% 20X6 &£ 1 BAEAHM A : &[0 Jarvis & Sons $32 « K Howard $100 » HiRIRIBRE S5 $132 -

U BREEEHE® (Returns Outwards Day Book)

[=]::] HEER
20X6.1.15 Jarvis & Sons
20X6.1.26 K Howard

A (REBREFEH)

© oitRIBEIRRIBE  BETMA VAT 5 -

A ERES

PL8

PL17

& ()

32

100

132

< Ry ARG

o FEERRHUEEEGRS
Jarvis & Sons &2 $32 (PL8)
K Howard f&&2 $100 (PL17)

I~ FARI&stEEREINRIRS
B:0 Returns Outwards $132 » {EAHGEIREEIEE o

@ $RRSEE
H&o@ =S ROB 4 - (HFER IR EIRE RS - slEHRA
BIREAE -

H EmERESE $132
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R e E 5

© BERL MR
KEEIRE (Returns Outwards) EHEE MIRCIHAER » RV EERHERMNRT - FILZFEE 0 HEEREIIRIEEA ; SiRMEstREREEERS
(Returns Qutwards Account) - {FAIRESRVIERIAE > MIEEEFTAER

€ ERAIE : COUER wasmh - WA BRI DB
a Jarvis& Sons — iR[Olf 5 $32  {EsCEHEIRFRERM » |/-AFUHL © € KEEREH:EE (Returns Outwards Day Book) HEREI&&t $132 ¢
4 KHoward —:R[EIfE G $100 ¢ EscEEIIRFREEM » KFRE L EL o = GEtHEEEREHAEIRS (Returns Outwards Account) » 3EIBIREE4AR%E o

B SREEEME (CreditNote) FERMR - HIERIRA EREE TIE o B $32+5100=$132 > 2 BI04 5T o

[ O EHTH: ERUREE (KREL)) BEZRENEIRE (RBIER) RFEE > MneE— #HEEXTE > BRERAAER -
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b HEBREHRTE (Returns Inwards Day Book) of BETIFE

AT ERLETANEIREME (Credit Note) » 5 EEHE . HHH - &EH ~ > BPEMO®EM - BARUEIEEME

DHARBEBEEER o IEEMERE PR EIRE AR FIEUWIRTR > RAIHEIREHZE (Returns Inwards Day Book)

JRZ 20X5 £ 6 Affl : Champion Sports $72 - Zhang Sports $56 > $§ERES > BFEBIEFBUIRREEME (RLER IR

&t $128 ° > HRIAEESRRENMAIRS (ERNE)

O HEBEHLHE (Returns Inwards Day Book)
H A EFE (Customer) SEREN (Folio) =7 ($)
611 H Champion Sports SL 14 72
6H24H Zhang Sports SL21 56
tHERE A5t (Total Returns Inwards) 128

[ Q BHEL: SREEENEZEENEFRE ; BESH $128 RERIERMEDEEMNAIRS (Returns Inwards Account) » fEASHERIIKHIER o
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H B R EREE T

O ZFEAR P BB

SRAEOES ) AEEXHEEEME (Credit Note) @ FRAMIFEIMIRR
(Accounts Receivable) jE/l - FAItE—FHEREEHE (Credit) ZEFRIEA
MRE » RTEBEBRRITE o

B HEEREHES (Returns Inwards Day Book) « 20X5 £ 6 A

@ 6 A4 11 B Champion Sports $72
6 A 24 H Zhang Sports $56
HERESE $128

2./ FZiBiR . 358 Champion Sports $72 « E:E Zhang Sports $56

O VRS EHE AR Rk

Vo fERREARIRS

HARHEIRE G5 $128 552 (Debit)
Returns Inwards Account

ERINAEHE (Sales) HYIEE -
© ERHE

T HiEEFERIRR

ZEGLEFEA -
Champion Sports $72 ~ Zhang Sports $56
BB R IGR

a FEEL

@ ZE5|EE | HEREHAKE RB14 — FFRIRF

@  DuEitE | REREWIREUR/ VSR ; RENERAEDEIRISE o FEE Champion Sports $72 + Zhang Sports $56 = $128 o
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U H e e 55 A5

HI§HAR S {ERUE2RERAR AR & sHEA DSk @ Bk s
- A AL Les

3PN
IR RMER | 1BINEH - B ECE o

FEUSIRTR
BRRAEEE | BNsfE « mOKE -

IREARIRIA B KRR SN E o

e fkFETEEAR
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5 HEYSER 2By ekl ] 2B e
U {S5atA H it

© #aH5E (Day Book) LA MXft— Ht @B IRIR>4RDEENR )
FEbER

v S§ERFUME "BIEFES| (Folio Reference) #FEMAIEEN
de 048 ~ BEA ORI S EHESS - BECIRER

[ & &5 : $XEER 5% PB 38 « {HFE®IRS PL8/PL30/PL 17 /PL 27

0 JEF HMRC, VAT Notice 700/22: Makmg Tax Digfra!for VAT, updated 2022 04- Ol

& TEIEH  2026-11-04 M) {EEAREE VAT

& Hhiidsk © i HMRC MTD

¥ Making Tax Digital (MTD) : VAT s3> 2B MUE B ERES(R1FIS

(WERS >3

Fo BRRSZBRENCBAIECERER VAT B3R > 63548 APl (Application

Programming Interface) £ HMRC &5 ©

% EFIRS EEMRIMETE » EUMAES (Digital Link) 177 o

p—

& RFALVERPDE > BREMREZEE « SWRIRSBIRERE o

EH
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TR R SR A% B

B SEfn ae HEHIR

KEZEE > B TH=AIEE (CreditSales) HINERE (Sales Returns) SRIEGCAMEREE (Sales Day Book) LiffEEiREH Bagu A

$2% (Returns Inwards Day Book) ’ BIEE@EREZEIES » B S SHEA M DLER RrIH T B
HEREST

 #HEHEM (Sales Day Book)

B
6H3H
6H3H
6ATH
6HATH
64248
6H28H

'R

J Alcock

P Twigg

Bell Products
Travis Ltd

B Seddon

P Twigg

RiHGE (ZRERRP)

DEREES
SL12
SL24
SL31
SL1S
SL 45

SL24

E £

$180

$60
$140
$330
$780

$440

$1,930

BEHE (NetSales)

D HEBREHRLE (Returns Inwards Day Book)

HHA TR DEIRES
6H12H J Alcock SL12
6828H Travis Ltd SL19

HERASH (BERARAIKRE)

O HREERH [ RIESE $1,930 - SHEIRE S $80 = BHHE $1,850 - HFREF EUIRFE S - BEEFEHR » THEAGTHSH R -

$1,930

$80

$1,850

-3 L]

$30

$50

$80
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